
Return to School from 8th March @AES 

 

The following explains in summary, how AES are responding to the system of controls identified by the Department of Education in the Operational 

Guidance published in February 2021. 

 System of Control Measures put in place to mitigate risk 
 

1 Minimise contact with 
individuals who are 
required to self-isolate by 
ensuring they do not attend 
the school. 

When an individual develops coronavirus (COVID-19) symptoms or has a positive test:_ 
Pupils, staff and other adults must not come into the school if: 
• they have one or more coronavirus (COVID-19) symptoms 
• a member of their household (including someone in their support bubble or childcare bubble if they have one) has 

coronavirus (COVID-19) symptoms 9 
• they are required to quarantine having recently visited countries outside the Common Travel Area 
• they have had a positive test  

 
They must immediately cease to attend and not attend for at least 10 days from the day after: 
• the start of their symptoms 
• the test date if they did not have any symptoms but have had a positive test (whether this was a Lateral Flow Device 

(LFD) or Polymerase Chain Reaction (PCR) test) 
• Everyone on-site, including visitors will be made aware of these expectations. 

 
Anyone told to isolate by NHS Test and Trace or by their public health protection team has a legal obligation to self-
isolate, but they may leave home to avoid injury or illness or to escape risk of harm. 
 If anyone in your school develops symptoms (a new and continuous cough or a high temperature, or has a loss of, or 
change in, their normal sense of taste or smell (anosmia), the school will:- 
• must send them home to begin isolation - the isolation period includes the day the symptoms started and the next 10 

full days 
• advise them to follow the guidance for households with possible or confirmed coronavirus (COVID-19) infection  
• advise them to arrange to have a test as soon as possible to see if they have coronavirus (COVID-19) 

 



Other members of their household (including any siblings and members of their support or childcare bubble if they have 
one) should self-isolate. Their isolation period includes the day symptoms started for the first person in their household, or 
the day their test was taken if they did not have symptoms, whether this was a Lateral Flow Device (LFD) or Polymerase 
Chain Reaction (PCR) test), and the next 10 full days.  
 
If a member of the household starts to display symptoms while self-isolating they will need to restart the 10-day isolation 
period and book a test. If anyone tests positive whilst not experiencing symptoms but develop symptoms during the 
isolation period, they must restart the 10- day isolation period from the day they developed symptoms.  
 
Travelling Home after a Positive Test result: 
If a pupil displays coronavirus (COVID-19) symptoms, or has a positive test, while at the school they will need to be 
collected by a parent. Parents should have a contingency plan in place to achieve this under these circumstances. They 
should avoid using public transport and, wherever possible. In exceptional circumstances, if parents or carers cannot 
arrange to have their child collected, if age-appropriate and safe to do so the child should walk, cycle or scoot home 
following a positive test result.  
 
Waiting for Collection: 
• Students will be moved to The Sanctuary, away from the main school building, where they can be isolated with 

appropriate adult supervision. Where this facilitate becomes full to capacity, the Main Hall. Desks will be placed 2m 
apart, so that students can continue to read or study during this period.  

•      a window/door will be opened for fresh air ventilation if it is safe to do so 
• if they need to go to the bathroom while waiting to be collected, they will use the Disabled toilet by the Finance Office 

and the bathroom must be cleaned and disinfected using standard cleaning products before being used by anyone 
else  

• personal protective equipment (PPE) must be worn by staff caring for the pupil while they await collection if a 
distance of 2 metres cannot be maintained (such as for a very young child or a child with complex needs)  
 

When an individual has had close contact with someone with coronavirus (COVID-19) symptoms  
 
Any member of staff who has provided close contact care to someone with symptoms, regardless of whether they are 
wearing PPE, and all other members of staff or pupils who have been in close contact with that person, do not need to go 
home to self-isolate unless: 
• the symptomatic person subsequently tests positive 



• they develop symptoms themselves (in which case, they should self-isolate immediately and arrange to have a test) 
• they are requested to do so by NHS Test and Trace or the Public Health England (PHE) advice service (or PHE local 

health protection team if escalated) 
• they have tested positive from an LFD test as part of a community or worker programme 

2 Ensure face coverings are 
used in recommended 
circumstances 

• For all members of the AES community, face coverings (plain blue, white or black) should be worn by adults and pupils 
when moving around the premises, outside of classrooms, such as in corridors and communal areas where social 
distancing cannot easily be maintained. 

• Face coverings do not need to be worn by pupils when outdoors on the premises. 
• Face coverings should be worn in classrooms or during activities unless social distancing can be maintained. 
• This does not apply in situations where wearing a face covering would impact on the ability to take part in exercise or 

strenuous activity, for example in PE lessons. 
• These measures will be in place until Easter and will then be reviewed. 
• Transparent face coverings, which may assist communication with someone who relies on lip reading, clear sound or 

facial expression to communicate, can also be worn and these will be provided for students and staff where 
necessary.  

• Face visors or shields should not be worn as an alternative to face coverings.  
• Some individuals will be exempt from wearing face coverings. This applies to those who cannot put on, wear or 

remove a face covering because of a physical impairment or disability, illness or mental health difficulties. The school 
require evidence of this exemption in writing, for the attention of their Year leader, who will provide them with an 
exemption card to show to any adult who might challenge this in school.  

• We appreciate that the reasons for this may not be visible to others and this needs to be handled sensitively. 
• Due to the increasing use of face coverings in wider society, it is expected that staff and students will have access to 

their own face coverings.  
• The school will hold a small contingency supply available for people who are struggling to access a face covering, are 

unable to use their face covering as it has become damp, soiled or unsafe, have forgotten their face covering. Our 
Pupil Premium Co-ordinator will ensure all eligible students have access to a face covering.  

 
Breaches of Face Covering Rules: 
• No pupil will be denied education on the grounds that they are not wearing a face covering, however, as not wearing 

one in the appropriate areas presents a serious breach to others’ health and safety, this will be dealt with as a 
disciplinary matter and a uniform infringement, which may lead to a detention and a phone call home to ask that a 
face covering is provided the following day. Persistent and deliberate failure to wear a mask without an exemption 
letter may lead to the student being isolated from class and supervised by senior staff. 



 
Safe wearing of face coverings requires the:  
• cleaning of hands before and after touching – including to remove or put them on 
• safe storage of them in individual, sealable plastic bags between use. Staff and students should bring a spare face 

covering to wear if their face covering becomes damp during the day.  
• Not touching the front of their face covering during use or when removing it 
• disposal of temporary face coverings in a ‘black bag’ waste bin (not recycling bin) 
• placing reusable face coverings in a plastic bag they can take home with them 

 

3 Ensure everyone is advised 
to clean their hands 
thoroughly and more often 
than usual. 

Frequent and thorough hand cleaning should now be regular practice. Coronavirus (COVID-19) is an easy virus to kill 
when it is on skin. This can be done with soap and water or hand sanitiser. Hand sanitzer is provided at the entrance and 
exits to school, classrooms and communal area as well as many additional stations on the walls around the school to 
ensure that pupils clean their hands regularly, including: 
 • when they arrive at the school 
 • when they return from breaks  
• when they change rooms 
 • before and after eating 
Students with complex needs will be supported to clean their hands properly. 
Students are encouraged to keep their own hand sanitizer in their bag for personal use unless they are vulnerable or have 
complex needs where there are increased risks around. Staff will remind students at key times during the day to maintain 
these good habits. 

4 Ensure good respiratory 
hygiene for everyone by 
promoting the ‘catch it, bin 
it, kill it’ approach. 

The ‘catch it, bin it, kill it’ approach continues to be very important.  
Every classroom has tissues, wipes and sanitiser provided. Posters have been displayed around the school to reinforce this. 
Some pupils with complex needs will struggle to maintain as good respiratory hygiene as their peers, for example those 
who spit uncontrollably or use saliva as a sensory stimulant will be supported and provided with additional supplies,  

5 Maintain enhanced 
cleaning, including cleaning 
frequently touched surfaces 
often, using standard 
products such as detergents. 

In line with the risk assessment and timetabling of the day, the school has maintained an enhanced cleaning schedule. 
This should includes:  
• more frequent cleaning of rooms or shared areas that are used by different groups 
 • frequently touched surfaces being cleaned more often than normal 
 • cleaning toilets regularly 
 • encouraging pupils to wash their hands thoroughly after using the toilet 
 • allocating different groups their own toilet blocks. From 8th March :- 
 



Year 7: C Block toilets 
Year 8: A Block toilets 
Year 9: B Block toilets 
Year 10: A Block toilets 
Year 11: B Block toilets 
Sixth Form: E Block toilets 
 

6 Consider how to minimise 
contact across the site and 
maintain social distancing 
wherever possible. 

Students will maintain their Year group ‘bubbles’ and through maintaining distance between individuals. They have been 
zoned and we have changed the zones from term 1 so each Year groups has a change of scene this term. Break and 
Lunchtimes are staggered so there is no cross over between KS3 and 4.  
 
Year 7 will be taught in C Block, will have access to the back playground, Food Pods and C Block toilets. 
Year 8 will be taught in L Block, D Block and A9 & 10, will have access to the playground area between A and L blocks, use 
A Block toilets and the main dining room. 
Year 9 will be taught in M and bottom of B block. They will have access to the front playground and canopy, access to G4, 
the front food pod and use B block toilets.     
Year 10 will be taught in A Block and have access to the front playground, canopy, G4 and front food pod and B Block 
toilets 
Year 11 will be taught in all necessary specialist classrooms, the back playground, food pod, dining room and A Block 
toilets. 
Sixth Form will be taught in all specialist classrooms, E Block Canteen, Sixth Form food pods and E Block toilets. 
Study Club will run as normal from 8am from Thursday 11th March and between 3.30pm and 5pm (4.30pm on Friday). 
Parents need to consent to their children being in a mixed bubble for this activity.  
 
Students have been told to socially distance, where possible, on public transport and to wear their masks. The school have 
asked the bus companies to zone students in their Year groups to maintain the bubbles where possible.  
 
We have zoned students to minimise the number of students passing in corridors. Whilst passing briefly in the corridor or 
playground is low risk, avoid creating busy corridors, entrances and exits is recommended.  
 
All teachers and Professional Support Staff will operate across different classes and year groups to facilitate the delivery of 
the timetable and specialist provision. Staff will keep their 2m distance from pupils and other staff as much as they can, 
ideally 2 metres from other adults. They will also try to minimise the number of interactions or changes wherever possible. 



 
There will be no Governors, parents, visitors or unnecessary external providers on school site without the previous 
consent of the Headteachers. Necessary contractors, visitors and providers will be issued with Covid Visitors contracts and 
the expectations stated here will be explained to them before entry to the main school.  
 
Staff working with pupils with complex needs, or those who need close contact care will provide educational and care 
support for these pupils as normal, with other increased PPE and hygiene protocols in place to minimise the risk of 
transmission. 
 
AES will avoid large gatherings such as assemblies, staff training or audience dependent events. 
 
Social distancing must be maintained in shared spaces for adults such as staffrooms, department offices and preparation 
areas. 
 
There is a natural stagger to the start of the school day; students are asked to report to their tutor bases immediately and 
not to loiter in the playground. There is staggered release of students at the end of the day: Year 7 and 8 at 3.15, (which 
allows them to catch the earlier train) Year 9 at 3.20, Year 10 at 3.25 and Year 11 at 3.30pm. 
 
Staff and pupils should have their own frequently used items of stationery.  
Resources that are shared between classes or bubbles, such as sports, arts, and science equipment should be cleaned 
frequently.  
 
Pupils should limit the amount of equipment they bring into school each day, including essentials such as lunch boxes, 
coats, books, stationery, mobile phones and school bags are allowed. Pupils and teachers can take books and other shared 
resources home, although unnecessary sharing should be avoided. Similar rules on hand cleaning, cleaning of the 
resources and rotation should apply to these resources. 
 
 

7 Keep occupied spaces well 
ventilated. 

The site team will ensure all windows and doors are open in all classrooms and offices first thing in the morning.  
Internal doors will be kept open with door stops, creating a throughput of air  
External doors, which are not fire doors will be kept open. 
In colder weather, students are allowed to additional indoor clothing or coats in classrooms. Hoodies will not be allowed. 



8 Ensure individuals wear the 
appropriate personal 
protective equipment (PPE) 
where necessary. 

PPE is used in a limited number of settings to protect wearers against hazards and risks. 
Most staff in schools will not require PPE beyond what they would normally need for their work. If a pupil already has 
routine intimate care needs that involve the use of PPE, the same PPE should continue to be used. Additional PPE for 
coronavirus (COVID-19) is only required in a very limited number of scenarios, for example, when: a pupil becomes ill with 
coronavirus (COVID-19) symptoms, where the 2 metre distance cannot be maintained, performing aerosol generating 
procedures (AGPs) or when working with children and young people who cough, spit or vomit, where PPE would be 
routinely worn. 

9 Promote and engage in 
asymptomatic testing, 
where available. 

Rapid testing remains a vital part of our plan to suppress this virus. All students will be offered 3 tests 3-5 days apart, on 
return to school. Relevant letters, advisory leaflets and consent forms have been sent to parents. All 3 tests will all be 
completed within the first two weeks. Staff on site have been tested bi-weekly. Following the three on-site tests, students 
and staff will receive home tests to self-administer. A schedule for testing will be published to parents on Tuesday 2nd 
March.  
A reduced on-site testing site will be retained to support students unwilling or unable to test themselves at home. 
Staff and students are required to report their test result to NHS Test and Trace on line or by phone. 
Those receiving a positive result via a home test will need to seek a PCR test to confirm the result. 

10 Promote and engage with 
the NHS Test and Trace 
process. 

Staff members, parents and carers will need to: 
 
• book a test if they or their child has symptoms - the main symptoms (a high temperature, a new continuous cough, a 

loss or change to your sense of smell or taste) 
• self-isolate immediately and not come to school if: they develop symptoms, they have been in close contact with 

someone who tests positive for coronavirus (COVID-19), anyone in their household or support or childcare bubble 
develops symptoms of coronavirus (COVID-19), they are required to do so having recently travelled from certain other 
countries, they have been advised to isolate by NHS test and trace or the PHE local health protection team, which is a 
legal obligation,  

• provide details of anyone they have been in close contact with, if they test positive for coronavirus (COVID-19) or if 
asked by NHS Test and Trace Polymerase Chain Reactions (PCR) tests for symptomatic testing Booking a polymerase 
chain reaction (PCR) test through 119 

•  Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests for symptomatic illness 
can be booked online through the NHS testing and tracing for coronavirus (COVID-19) website, or ordered by 
telephone via NHS 119 for those without access to the internet. 

• The school holds a small supply of PCR test kits to be used in the exceptional circumstance that an individual becomes 
symptomatic and we believe they may have barriers to accessing testing elsewhere.  



• If they test negative, they can return to work as soon as they are well and no longer have symptoms of coronavirus 
(COVID-19).  

11 Manage and report 
confirmed cases of 
coronavirus (COVID-19) 
amongst the school 
community. 

Once we are aware that someone who has attended has tested positive for coronavirus (COVID-19) having developed 
symptoms and taken a PCR test outside of school, the following actions take place:- 
• The student is removed and isolated in the Sanctuary, supervised by a member of staff in full PPE 
• Close contacts will be identified via seating plans and in conversion with the affected student or staff member. 
• Those who have been in close contact with the person who has tested positive, will be advised to self-isolate 

immediately and for the next 10 full days counting from the day after contact with the individual who tested positive. 
Parents will be called and asked to collect these students and a letter will be e-mailed home confirming the period of 
isolation required. 

• The school will notify Essex Test and Trace of any positive cases and record these on the relevant form. 
• We are not permitted to not share the names or details of people with coronavirus (COVID-19) unless essential to 

protect others.  
• If someone in a class or group that has been asked to self-isolate develops symptoms themselves within the 10 days 

from the day after contact with the individual who tested positive, they should follow guidance for households with 
possible or confirmed coronavirus (COVID-19) infection. They should get a test, and, if the test delivers a negative 
result, they must remain in isolation for the remainder of the 10-day isolation period. This is because they could still 
develop coronavirus (COVID-19) within the remaining days. If the test result is positive, they should inform their 
school immediately, and should isolate from the day of onset of their symptoms and at least the following 10 full 
days. Their household should self-isolate starting from when the symptomatic person in their household first had 
symptoms and the next 10 full days, following guidance for households with possible or confirmed coronavirus 
(COVID-19) infection. 

• Self –isolation is still necessary. Further changes in virus mutations warrant further evaluation work and daily contact 
testing in place of self-isolation is currently paused until this evaluation has taken place.  

12 Contain any outbreak by 
following local health 
protection team advice. 

If we have 2 or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus (COVID-19) 
is suspected, we will notify Essex Test and Trace/ Local Health Protection Team that we might have an outbreak.  
In some cases, health protection teams may recommend that a larger number of other pupils self-isolate at home as a 
precautionary measure. This could be the class or year group. 
 
The pupil or staff member who tested positive for coronavirus (COVID-19) can return to their normal routine and stop self-
isolating after they have finished their isolation period and their symptoms have gone or if they continue to have only a 
residual cough or anosmia. This is because a cough or anosmia can last for several weeks once the infection has gone. If 



they still have a high temperature after 10 days or are otherwise unwell, they should stay at home and seek medical 
advice.  
 
On returning to school, they should report to the Medical Support Officer at 8.55am to have their temperature checked.  

 


